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:FDG@C< FM<IM@<N J:I<<E	 K?FJ< :?8E><J PFL D8;< N@CC 9< LJ<; =FI 8EP
GIFA<:KJD8B@E> LJ< F= K?@J =FID8KN?<EE<OK K?<P 8I< :FDG@C<;�  FID8KJ
PFL :I<8K< 8E; JKFI< @E î'P  FID8KJí 8I< J<G8I8K< =IFD GIFA<:KJ <EK@I<CP
8E; K?<P 8CC LJ< K?< J8D< :FGP� "FN<M<I @= PFL ?8M< 8;;<; E<N -<:K@FE
&8PFLKJ	 D8P E<<; KF I<M@J< PFLI C8PFLK 8JJ@>ED<EKJ	 =IFD K?< :FDG@C<
FM<IM@<N J:I<<E�

#= PFL E<<; KF J8M< PFLI =FID8K KF D8B< 8E 8;ALJKD<EK KF PFLI GIFA<:KëJ :FD

G@C< J<KK@E>J	 G<I?8GJ KF KN<8B 8 ,<GC8:<D<EK FI 8JJ@>E 8E @K<D KF 8 &8PFLK PFL
ALJK :I<8K<;	 I<D<D9<I KF J8M< PFLI :FDG@C< J<KK@E>J 9<=FI< I<KLIE@E> KF K?<  FI
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24.2 Section Layouts
.?< -<:K@FE .PG<J G8E< �8M8@C89C< KF 8CC 9LK K?< J:I@GKNI@K@E> ;F:LD<EK KPG<J� @J
N?<I< PFL N@CC ;<�E< K?< 8M8@C89C< G8IKJ F= 8 ;F:LD<EK	 N?8K K<OK @= 8EP N@CC 9<
@E:CL;<; N@K?@E K?<D 8E; ;<J@>E ?FN K?8K K<OK N@CC 9< =FID8KK<; �FI JKIL:KLI<;	
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 @>LI< ����� .?< -<:K@FE &8PFLKJ G8E< J?FN@E> K?< î�ELD<I8K<; )LKC@E<í C8P

FLK C@JK�

24.2.1 Section Layout List
�8:? F= K?< <EKI@<J @E K?@J C@JK 8I< N?8K N@CC 9< GIFM@;<; @E K?< -<:K@FE &8PFLKJ
:FCLDE F= K?< :FDG@C< FM<IM@<N J:I<<E �J<:K@FE ����� 8J îK@C<Jí� .?@J :8E 9< J<<E
DFJK <8J@CP N@K? 8 J@DGC< =FID8K	 JL:? 8J î�ELD<I8K<; )LKC@E<í � @>LI< ������
.?< C@JK<; @K<DJ @E K?< G8E< �CFN<I I@>?K <O:<IGK� ;<K<ID@E<J K?< E8D<J F= K?<
K@C<J 8E; K?< FI;<I @E N?@:? K?<P 8GG<8I @E K?< 8JJ@>ED<EK G8E<C �9<?@E; 8E; KF
K?< C<=K @E K?< �>LI<��
�8:? IFN ?8J 8 J<I@<J F= :?<:B9FO<J FE K?< I@>?K ?8E; J@;<	 LJ<; KF ;<K<I


D@E< N?8K :FEK<EK J?FLC; 9< @E:CL;<; N@K? K?< C8PFLK� #E K?<J< J@DGC< <O8D

GC<J	 N?<I< K?< >F8C @J KF GI@EK 8E @E;<EK<; FLKC@E< F= K?< ?<8;@E> JKIL:KLI< F=
K?< ;I8=K	 N< 8I< FECP @E:CL;@E> K?< .@KC< =FI <8:? C8PFLK� #= N< N8EK<; KF GI@EK
8 JPEFGJ@J 9<CFN <8:? K@KC<	 N< NFLC; :?<:B Fē K?< -PEFGJ@J :FCLDE�

AddingNew Layouts
.F :I<8K< 8 E<N C8PFLK�

� -<C<:K K?< C8PFLK K?8K DFJK :CFJ<CP I<J<D9C<J K?< E<N FE< PFLë; C@B< KF :I<

8K<� 3FLëCC 9< 89C< KF :?8E>< <M<IPK?@E> 89FLK @K	 9LK @= @K @J ALJK 8 M8I@8

K@FE FE 8 :?8GK<I ?<8;@E> @K NFLC; 9< <8J@<JK KF JK8IK =IFD 8EFK?<I :?8GK<I
?<8;@E> C8PFLK�

�� �C@:B K?<+ 9LKKFE @E K?< LGG<I I@>?K
?8E; :FIE<I�

�� !@M< K?< E<N C8PFLK 8 E8D< 8E; :C@:B <CJ<N?<I< KF :FE�ID PFLI :?8E><�
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 @>LI< ����� -<:K@FE &8PFLKJ ;<�E<J K?< C8PFLK K@C<J 8M8@C89C< @E K?< 8JJ@>ED<EK
8I<8 F= K?< :FDG@C< FM<IM@<N J:I<<E�

Renaming andManaging Layouts
�?8E>@E> K?<@I FI;<I� K?< FI;<I F= C8PFLKJ @JEëK F= >I<8K J@>E@�:8E:<	 9LK K?<P
N@CC 9< C@JK<; @E K?< FI;<I K?<P 8GG<8I N@K?@E K?@J C@JK	 N?<E 8JJ@>E@E> KPG<J KF
C8PFLKJ @E K?< :FDG@C< FM<IM@<N J:I<<E� #= PFL N8EK KF :?8E>< K?<@I FI;<I	 ALJK
;I8> 8E; ;IFG�
.F I<E8D< 8 C8PFLK� ;FL9C<
:C@:B FE @KJ E8D< @E K?< î&8PFLK (8D<í :FCLDE�

.?@J N@CC EFK 8ē<:K 8EP GIFA<:KJ LJ@E> K?8K C8PFLK =FI K?<@I KPG<J	 K?<P N@CC 8LKF

D8K@:8CCP 8;ALJK KF LJ@E> K?< E<N E8D<�

Deleting a Layout
.F I<DFM< 8 C8PFLK PFL EF CFE><I N8EK @E K?< =FID8K	 J<C<:K K?< C8PFLK =IFD
K?< C@JK@E> 8E; :C@:B K?< − 9LKKFE� .?@J 8:K@FE :8EEFK 9< LE;FE<	 9LK PFL :8E
F= :FLIJ< :CFJ< K?< =FID8K <;@KFI N@K?FLK J8M@E> :?8E><J 9P :C@:B@E> K?< Cancel
9LKKFE 8CFE> K?< 9FKKFD�

Layout Content Columns
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FGJ<J FI K<OK :FEK<EK �J<:K@FE ����� #= PFL NFLC; I8K?<I ?8M< K?< 8;8GK<;
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#= PFL @E:CL;< DFI< K?8E FE< KPG< :FEK<EK FK?<I K?8E .@KC< 8E; .<OK	 JL9
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<O8DGC< @EJ<IK@E> î-PEFGJ@Jí 8E; î(FK<Jí N@CC 8;; I<JG<:K@M< ?<8;@E>J 89FM< K?<
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Duplicating Settings Between Layouts
1@K? JF D8EP FGK@FEJ 8M8@C89C< @E I<>8I;J KF K?< JG<:@�: &8PFLK @KJ<C= @K NFLC;
9< LJ<=LC KF ?8M< D8E8><D<EK KFFCJ =FI :FGP@E> K?<J< J<KK@E>J =IFD FE< C8PFLK
KF 8EFK?<I� -8P PFLëM< J<K LG 8 D<K@:LCFLJCP ;<J@>E<; C8PFLK =FI :?8GK<I 9I<8BJ	
8E; I<8C@J< K?8K N@K? K?< <O:<GK@FE F= K?< K@KC< GI<�O	 PFLN8EK <M<IPK?@E> <CJ< KF
9< 8GGC@<; KF 8 M8I@8K@FE LJ< =FI @EK<ICL;<J� 3FL :8E LJ< K?< =FCCFN@E> K<:?E@HL<J
=FI :FGP@E> JFD< FI 8CC J<KK@E>J �8E; I<D<D9<I K?8K N?<E :I<8K@E> E<N C8PFLKJ
PFL :8E 8CN8PJ J<C<:K K?< FE< PFLë; C@B< KF :FGP 8J 8 98J@J	 9<=FI< :C@:B@E> K?< +
9LKKFE��

�FGP 8E; G8JK< GFIK@FEJ F= =FID8KK@E> #= 8CC PFLN8EK KF ;F @J :FGP K?< =FID8K

K@E> PFLëM< 8GGC@<; =IFD FE< <C<D<EK KF 8EFK?<I @E 8 ;@ē<I<EK 8I<8 �<M<E
@E 8 ;@ē<I<EK IFN�	 :C@:B 8EPN?<I< N@K?@E K?< J8DGC< <C<D<EK PFL N@J? KF
:FGP =IFD 8E; K?<E LJ< K?< JK8E;8I; =FID8KK@E> :FGP 8E; G8JK< KFFCJ =FI
;F@E> JF�

â Format ▸Paragraph ▸Copy Paragraph Attributes �⌃⌘C� 8E; Paste Para-
graph Attributes �⌃⌘V��

â Format ▸Font ▸Copy Font �⌥⌘C� 8E; Paste Font �⌥⌘V��

â Format ▸Copy Formatting �⌃⌥⌘C� 8E; Paste Formatting �⌃⌥⌘V��

.?< =FCCFN@E> KNF KFFCJ 8I< &8PFLK IFN C<M<C 8:K@FEJ� PFL DLJK ?8M< 8 IFN @E
K?< JKIL:KLI8C K89C< J<C<:K<; @E FI;<I =FI K?<D KF NFIB�
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�FGP 8E; *8JK< �CC -<KK@E>J �<KN<<E ,FNJ .?< JK8E;8I; :FDD8E;J =FI �FGP
8E; *8JK< :8E 9< LJ<; KF 9LCB KI8EJ=<I 8CC J<KK@E>J =FI 9FK? K?< JKIL:KLI8C
K89C< �N?<K?<I K@KC<	 EFK<J	 <K:� <OGFIK� 8E; 8CC J<KK@E>J 9<CFN�

.?@J 8:K@FEN@CC 8CJF :FGP 8EP J<KK@E>J K?8K 8I< 8JJ@>E<; KF K?@J &8PFLK =IFD
N@K?@E K?< -<G8I8KFIJ G8E< �J<:K@FE ������

-<KK@E> K?< =FEK =FI 8CC <C<D<EKJ .F J<K K?< 98J< =FEK =FI 8CC <C<D<EKJN@K?@E K?<
=FID8KK@E> <;@KFI	 J<C<:K K?< IFN =FI K?< KPG< 8E; C<M<C PFL N@J? KF <;@K
8E; LJ< Format ▸Font ▸Show Fonts �⌘T� KF 9I@E> LG K?< =FEK G8C<KK<� �EP
:?8E><JD8;< ?<I< N@CC @DG8:K <M<IP J@E>C< <C<D<EK LE@=FIDCP	 JF J8M< K?@J
D<K?F; =FI K?< M<IP 9<>@EE@E> F= K?< :LJKFD@J8K@FE GIF:<JJ� 3FL N@CC CFJ<
M8I@8EK	 J@Q< ;@ē<I<E:<J	 8E; FK?<I :?8I8:K<I@JK@:J K?8K ?8M< 8CI<8;P 9<<E
8GGC@<; KF M8I@FLJ <C<D<EKJ�

.?@J D<K?F; N@CC EFK NFIB @= <C<D<EKJ F= K?< =FID8KK@E> 8I<8 :8EEFK 9<
DF;@�<;	 JL:? 8J N?<E K?<)M<II@;< K<OK 8E; EFK<J =FID8KK@E> :?<:B9FO
@J ;@J89C<;�

24.2.2 Global Section LayoutOptions
#E K?< LGG<I I@>?K
?8E; :FIE<I	 9P K?< 9LKKFEJ LJ<; KF 8;; 8E; I<DFM< &8PFLKJ	
PFL N@CC �E; 8༑ 9LKKFE N@K? 8 =<N FGK@FEJ K?8K N@CC @DG8:K ?FN 8CC J<:K@FE C8P

FLKJ NFIB�
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<E:FLEK<I<;	 @= K?< J<:K@FE C8PFLK K?<P 8I< 8JJ@>E<; KF ><E<I8K<J 8 ><E<I@:
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.?LJ 8E LEK@KC<; ;F:LD<EKD8P JK@CC ?8M< 8 JKIL:KLI8C GI<J<E:< @E K?< �E8C
I<JLCK� #= PFL NFLC; GI<=<I LEK@KC<; <C<D<EKJ 9< <EK@I<CP 8EFEPDFLJ 8E;
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GC8:<; 9<CFN K?< D8@E K<OK 8I<8 @EJK<8;�

���



����� -<:K@FE &8PFLKJ
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24.2.3 ChangingHow a LayoutWorks
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J<C<:K 8CC F= K?< K<OK� �J =FI K?< =FID8KK@E> @KJ<C=	 DFJK F= KFFCJ PFL J?FLC; EFN
�E; =8D@C@8I 8I< 8M8@C89C< KF PFL�
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Using Styles with Layouts
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:FEK8@E<; 8E; BEFN EFK?@E>
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Overriding Text andNotes Formatting
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*I<J<IM< LE:FDDFE 8C@>ED<EK �E89C<; 9P ;<=8LCK	 K?@J FGK@FE N@CC :8LJ< 8EP
G8I8>I8G? 8C@>ED<EK FK?<I K?8E&<=K FI $LJK@�<; KF 9< GI<J<IM<;	 EFD8KK<I
K?< 8C@>ED<EK F= K?< =FID8KK@E> ;<�E<; @E K?< J8DGC< K<OK 89FM<� &<=K 8E;
ALJK@�<; K<OK N@CC 8CN8PJ 9< KI8EJ=FID<; KF D8K:? K?< CFFB F= K?< J8DGC<	
I<>8I;C<JJ F= K?@J J<KK@E>�
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:FLC; 9< 8 K89C< F= :FEK<EKJ J<:K@FE�

Plain-text
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ePub 3 and KF8 (Mobi)
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